	
	
	



Subject: Action Required: Activate Your New Employee Portal
Dear Team,
We’re excited to introduce our new Arcoro Employee Self-Service Portal, part of our transition to a new HR platform. This portal gives you secure, 24/7 access to important HR information—anytime, anywhere.
Action Required: Activate Your Account
You will receive an email from Arcoro asking you to:
· Verify your email address
· Create your password
⏰ Please complete this step within 72 hours, as the activation link will expire.
👉 CTA: Watch for the Arcoro email and activate your account today.
What You Can Do in the Portal
Once logged in, you’ll be able to:
· View company announcements
· Update personal information (address, emergency contacts, etc.)
· Access common company documents
· Enroll in benefits during Open Enrollment
· Update benefits after a Qualifying Life Event
· View benefit statements
· View and request time off
· Access pay stubs
Get Help Anytime with Arcoro Learning
Need help getting started? Arcoro Learning provides short videos and step-by-step guides to help you:
· Navigate the portal confidently
· Complete common tasks quickly
· Learn at your own pace
👉 CTA: Visit Arcoro Learning after logging in to get up to speed in minutes.
Mobile Access
You can also download the Arcoro mobile app from your device’s app store to:
· View benefit statements
· View and request time off
· Access pay stubs
Next Steps
Once you’ve activated your account, take a few minutes to explore the portal and review the Arcoro Learning resources available to you.
If you have questions or need assistance, please let me know.
Thank you,
	
	
	



