Walkthrough: Setting Up TimeSummit

Once the installation is complete, open TimeSummit to begin setup.

- O
Step 1:
Welcome to TimeSummit Enterprise!

Enter your company name
(not OUI’S) and your TimeSummit Enterprise Licensing
TimeSummit Serial Number.
Your serial number should , o esummi Ehteronce s

ease enter your company name and TimeSummit Enterprise serial number,
have been pl’OVIded |n your Your TimeSummit Enterprise serial number can be found on your email invoice,
welcoming email.

Company nanfe: |B(al(Time |

Serial numbel |TSENT—200(—X)OCOC&—XIC&:COOC( |

Step 2:

(]

Add your first employee

(whoever will be the Select an Administrator
Administrator in o —
TimeSummit).

Step 2:

‘FlrstName Middle Name | Last Name Suffix Employee ID | J

.. N s i John Smith Remove |
Enter the Administrator’s first « Juststarttpingto

. . add new employees
and last name in the fields fe TmeSummit

provided, then click Finished. Usetanto move
forwards, shift+tabto

move backwards

When you click
Finished, the
employees you
entered will be added
to TimeSummit
Enterprise

FirstName and Last
MName are required




Step 4:

Provide an Email and
Password that the
Administrator will use to log
into TimeSummit. The email
and password will be used to
sign in to TimeSummit.

Step 5:

After setting up your initial
Administrator, log in to
TimeSummit with the Email
and Password previously
entered.

Step 6:

The first screen you will see
is the Dashboard.

A. Dashboard: News from us,
such as events we are
attending or products &
services we offer.

B. Important Messages:
Important information
relating to TimeSummit.
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Set Email and Password

Employee: Smith, John

E-Mail address: |admin@emai|.com

Confirm E-Mail address: |admin@emai|.com

Password:

|

Confirm password: |

g Please login to TimeSummit Enterprise:

Email address: |admin@ema\|‘com |
Password: |***”* |
[} Username and Password:

TimeSmmit Dashboard Enerprise-Eiaktime @] fimporten
New Support Hours: We've extended our Customer Service and Tech Support hours to |
5am 1o 5pm PT (8am to 8pm ET). We're here to help you when you need it!

‘

Description Renewal date
ExakCare upgrades & support 71772015
Cloud Service 71712015

leather Forecast

WORLD oF
> CONCRETE'

C. Your Subscriptions: Your renewal dates for ExakCare and Cloud Services.

D. Weather Forecast: Weather for whichever city you’ve selected.



