How To Assign/Transfer A JobClock

Click Locations in the Navigation panel to
view the active locations.

Click Locations in the Navigation panel to
view the active locations.

Select the date and time you want this
JobClock to be active at this Location.
Note that you can not specify a future
time or date. Then click Next.
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FHZ’] Confirm the "effective” date and time:

This is the date and time that the JobClock will start tracking time for this location
Momally you don need to change the date and time shown below.

hursday, July 10, 2014
2:38 PM
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Exaklime

How To Assign/Transfer A JobClock

Select the Location you want to transfer
JobClocks from. Click Next.
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Select the location

From the list on the left, select the location that has the JobClock you wish to transfer.
The list on the right shows the JobClocks assigned to the highlighted location
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Next.

Checkmark the specific JobClock(s) you
want to transfer to the new Location. Click

&

Transfer JobClocks to: main location

Which JobClocks do you want to transfer?

Checkmark the JobClocks you wish to transfer in the list below

Any JobClocks that arent checkmarked will remain assigned to the original location
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Confirm the transfer by verifying date and
time. Click Finish.
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